Copy of letter
Dear Principal
This delivery contains copies of the materials required for the Primary ‘Assessing the Cross-Curricular Skills’ INSET (‘Agreement Trials’ day).
Please retain these materials and ensure that they are available to the trainers in the room provided to facilitate this event. Please do not circulate the materials to your colleagues in advance of the training. They will be distributed by the trainers when required during the ‘Agreement Trials’ day.  

For your information, the training session is planned to run as follows:

	  9.00
	-
	  9.30
	Registration

	  9.30
	-
	 11.00
	Sessions 1 and 2

	11.00
	-
	 11.15
	Break

	11.15
	-
	 12.45
	Session 3

	12.45
	-
	  1.30
	Lunch (please let the trainers know at the beginning of the day if your lunch time is different)

	 1.30
	-
	  3.30
	Session 4


It would also be extremely helpful if the trainers could have access to the training room from 8.30 onwards. 
Many thanks for your support.

Yours faithfully
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Sandra Hayes

Principal Officer

Curriculum, Assessment and Reporting

Tel: 028 9026 1200 Ext 2601

Email: shayes@ccea.org.uk
