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Manaaing
Information



. What do you need to find
information about?

. Now break it down - what are
the smaller parts that you need
to find information about?

3. Where will you find each part?

4. When you find it, how will you
record it?

. Should you write it all down?
Take short notes? Photocopy it?
Print it out? Save it?

. How will you put all the
information together to show it
at the end? LT
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